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CITY OF NEW BRITAIN
CIVIL SERVICE COMMISSION
Announces
An Open Competitive Examination
For

		Job Title:		Director of Recreation & Community Services 
		Salary:		$2,330.7443 - $2,998.9226 weekly		                    
		Department:		Recreation & Community Services
		Closing Date:		Friday, January 10, 2025
(TO CREATE AN EMPLOYMENT LIST) 
This is a non-union position

POSITION OVERVIEW:  This is a senior management, department leadership position responsible for directing and managing the activities of recreation and associated functions.  This highly responsible work includes the development of comprehensive recreation programs and plans, special community centered events and the operational and developmental phases of public recreation areas and facilities of the department. The Director reports to the City's Mayor and Chief Operations Officer. This position manages and supervises the diverse components of the recreation and community services organization. These include park planning and development in close collaboration with the Department of Public Works; programs and services for the City's youth and their families; liaison with the Police Department and the Consolidated School District for early intervention and crime prevention services; accommodations for persons with disabilities, operation and programming of the New Britain Senior Center, assistance to veterans, and oversees the operation and management of the municipal golf course.   Serves as the City's designated ADA coordinator.

SUPERVISION RECEIVED:  Reports to the Chief Operations Officer (or the Mayor in the absence of one)

SUPERVISION EXERCISED: Provides direct supervision to all Department program managers, (including the Community Services Program Manager, Senior Center Director, Superintendent of Golf) and other supervisors and general supervision to all employees within Recreation and Community Services Divisions.

EXAMPLES OF ESSENTIAL DUTIES:
· Directs the planning, organization, development and operation of all departmental projects and programs.
· In conjunction with the Chief Operations Officer (or the Mayor in absence of one), sets goals, objectives, and corresponding program policies and standards for the organization.  Develops and maintains projects, programs, and special events.
· Coordinates park policies and operations with recreation plans and programs.
· Evaluates programs, activities and sources to determine compliance with established goals, objectives and priorities.
· Responsible for the professional human resource management of assigned staff including personnel selection from certified lists of candidates and effective use of these resources including any disciplinary sanctions of full-time and part-time staff.
· As directed by the Chief Operations Officer (or the Mayor in absence of one),monitors major park construction projects and service contracts.
· In effective collaboration with the Department of Public Works, inspects construction work and park maintenance and provides collaborative feedback annually on recreation needs within the facilities.
· Prepares the annual operating budget and provides controls for expenditure of authorized funds.
· In conjunction with the Community Services Division, responsible for the oversight for the New Britain Recovers program.
· Oversight of Summer Aquatics Director and programming. 
· Encourages and receives suggestions for new programs from the public, civic groups and staff.
· Makes appropriate recommendations and provides support to applicable boards and
Commissions.
· Establishes and maintains relationships with City, voluntary, private, state, regional and national agencies.
· Performs related work as required.


MINIMUM QUALIFICATIONS: Completion of a four year college or university with a bachelor's degree in park management, recreation, public administration or a related field and five years (full-time) experience in the administration of public sector parks and recreation programs; or an equivalent combination of experience and training equaling a total of nine years, (Three years of the above experience must have been in parks administration work.) Certified Parks and Recreation Professional Certification preferred.

KNOWLEDGE, SKILL AND ABILITIES:  Demonstrable working knowledge of the principles and practices of parks and recreation functions and administration.  Knowledge of budget and fiscal administration.  Knowledge of materials, equipment, methods and practices essential to the construction and maintenance of parks and other recreational facilities. Knowledge of landscape architecture or engineering as they apply to planning and designing and maintaining parks and park facilities. Knowledge of the principles and practices of public recreation administration. Knowledge of recovery and homeless initiatives. Ability to plan, assign, and coordinate the activities and personnel involved in a well-rounded parks and recreation program.  Ability to establish and maintain effective work relationships with other city officials, employees and the general public.  Ability to speak and write effectively.

LICENSES OR CERTIFICATES:  Must have a valid Connecticut Driver's License.


                
                      THIS EXAM WILL BE COMPOSED OF:

COMPONENTS	 WEIGHTS	WEIGHTS	WEIGHTS
             Oral					  100%	        or      50%
[bookmark: _GoBack]	             Experience & Training     100%                                       50%


  PASSING GRADE: The minimum passing grade is 70%.

PROBATIONARY PERIOD: The probationary period for this position shall be twelve (12) months.


DURATION OF EMPLOYMENTLIST: A certified employment list shall be in effect for one year from the date of its establishment by the Civil Service Commission. The Civil Service Commission, may, upon the showing and finding of exigent or extenuating circumstances, extend the duration of the list when it is in the best interest of the City. However, in no case shall any certified employment list remain in force for more than two years.

RULE OF FIVE PLUS THREE: The Appointing Authority is sent the first five names on the certified employment list plus the next three highest City residents.  All may be considered equally for the one job vacancy.

PHYSICAL EXAMIN ATION: Prior to beginning work, the successful candidate must complete and qualify on a City medical examination (including a drug screen) and a background investigation.

REASONABLE ACCOMMODATIONS: All requests for reasonable accommodations in the testing process must be made in writing, no later than the closing date for" applications. Documentation must be from a medically licensed professional, and must be current within one year of the closing deadline for applications. Documentation of the disability must include what the disability is, what accommodation is being requested, and must be received no later than two (2) weeks after the closing deadline for applications. A candidate's failure to submit this documentation may result in no further consideration being given for a reasonable accommodation in the testing process.

SPECIAL REQUIREMENT FOR CITY OF NEW BRITAIN RESIDENTS:  Proof of domicile shall be filed at the time of filing the application.  (Please see form attached). Failure to provide proof of domicile in accordance with this timetable may result in no residency consideration being granted for this examination.

Applications must be on file with the Personnel Office, Room 409, City Hall, no later than Friday, January 10, 2025 at 4:00 P.M. Application forms may be obtained at the Personnel Office, Room 409, City Hall, 27 West Main St., New Britain, CT  06051. Tel (860) 826-3406 or at www.newbritainct.gov  under Civil Service Job Openings.
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