Help Wanted



Town of Sharon- Parks & Recreation Director
Full-time, starting salary of $55,000 (commensurate with experience) plus benefits. Responsible for planning and managing recreational programs, facilities, budgets, staff, and community events.

Qualifications: Bachelors in Recreation Management or related field preferred; leadership and organizational skills; valid driver's license; CPR/First Aid and Lifeguard certifications (or willing to obtain); ability to work evenings/weekends.

For full job description, see the Town of Sharon Website (sharonct.gov) or contact the Selectmen's Office 860-364-5789. Applications and resumes are to be received in the Selectmen's Office, P.O. Box 385, Sharon, CT 06069, by 4PM February 6th• The Town of Sharon is an equal opportunity employer.

To appear in Lakeville Journal: Jan 22 & Jan 29

Town of Sharon, Connect icut

Position: Parks & Recreation Director

Starting Salary: $55,000 annually (commensurate with experience)
Benefits: Medical, vision, dental. Vacation and pension after 1 year.


About the Role

The Town of Sharon is seeking a dynamic and organized Parks & Recreation Director to lead and manage recreational programs, facilities, and community events. This position is a full-time salaried position that works a minimum of 40 hours per week.



Key Responsibilities

· Plan, develop, and oversee recreational programs and seasonal activities.
· Manage athletic fields, and recreational faciliti es.
· Arranges senior activities/trips
· Prepare and administer department budgets.
· Supervise staff and volunteers.
· Coordinate with town officials, community organizations, and vendors.



Qualifications

· Bachelor's degree in Recreation Management, or related field preferred.
· Strong leadership, communication, and organizational skills.
· Valid Motor Vehicle license
· CPR/First Aid Certified
· Lifeguard Certification
· Ability to work evenings and weekends as needed for programs and events.

,..-.._	TOWN OF SHARON
RECREATION DIRECTOR

Position Purpose:
The pwpose of this position is top organize, and supervise a comprehensive public recreation program for the residents of the Town of Sharon. Responsibilities include (but are not limited to) varied seasonal outdoor and indoor regional and local sports programs including special programs and activities. S/he must evaluate the needs of the various populations and seek out new ideas and methods to provide appropriate services. The Recreation Director is required to exercise considerable independent judgment in administering and managing the department. It is expected that the Director will have a hands-on approach to programming and be willing to improve upon,
if necessary, all areas under his/her direction and control.


Su:e,e_l'"Vision:

 (
-
)Supervision Scope: Performs responsible duties requiring independent judgment and initiative in planning, organizing and directing the work of the office. Also performs a wide variety of special professional, fmancial. administrative and clerical responsibilities  requiring  an  extensive knowledge of recreation programming.

Supervision Received: The First Selectman provides direct supervision to the Director, ensuring alignment with town policies. The Board of Parks & Recreation provides supervision on program development and approval.

Supervision Given: Supervises facilities maintenance person, lifeguards, swim instructors and coaches, camp directors and counselors, program assistants and volunteers; develops job direction, assigning tasks, providing instructions as needed, and monitors staff petfonnance.

Hours of Work: Full-time, exempt, salaried position. Works 40 hours per week, including some
nights and weekends.

Job E_nvironment:




----

Administrative work is performed in an office with occasional interactions during the day with the public. Required to administer outdoor and indoor recreation programs under possible adverse weather conditions, including extreme heat and cold. Required to drive to regional recreational facilities.

--.		Requires the operation of an automobile, telephones, computers. copiers and other standard off'ice equipment as well as a light truck and hand tools.

Makes frequent contact with other municipal departments, the public, schools, vendors, other towns' recreation departments and facilities, volunteers, the Park & Recreation Board. Communication is frequently in person, by telephone, e-mail and in writing.




Essential Job Functions:
(/'he essential functions or duties listed below are intended only as illustrations of the various types of work that may be peiformed. The omission of specific statements of duties does not exclude them from the position if the work is similar, related, or a logical assignment to the position.









,,-...,_
· 
Plans, organizes, initiates and directs comprehensive community recreational operations and activities in the department and evaluates the effectiveness of programs and recreational needs of the community. Particular attention to programming for the senior community, including but not limited to outings and events; develops short-term and long-range comprehensive departmental plans; presents new programs and policies to the Board of Parks & Recreation for approval.
· Plan, schedule and staff the summer Little Rasca]s Program. Including, but not limited to, daily and weekly programming, hiring an assistant Director, hiring junior staff, structuring administrative duties necessary for the daily attendance (fonns) and developing offseason programming as needed to accommodate after school and/or vacation weeks.
· P]an for and staff for the seasonal use of Sharon Town Beach. Schedule beach staff. Coordinate with maintenance personnel for the seasonal opening and closing of the facility.
· Oversee the operation of indoor and outdoor recreation pro . Responsibilities include training staff, distributing and maintaining sporting equipment, scheduling of events, facilities and activities; organizing celebrations; coordinating with local and regional sports leagues and neighboring parks and recreation departments. Work occasional weekends and weeknights needed in support of regional and local programming. Manage programs.
· Monitors the care of the athletic fields, tennis courts and beach facilities; inspect recreation facilities on a regular basis, ensure the lifeguard equipment and beachfront areas are properly maintained; request repairs or maintenance as needed.
· Reviews and develops as wammted, operating procedures for the use of outdoor and indoor facilities, athletic fields, recreation facilities. beaches and all recreational programming and activities; develops safety practices for use of all facilities and programs. These policies are then approved by the Board of Parks & Recreation.

_,-.._	•	Oversees orientation program for seasonal staff; contracts program instructors and  /or  entertainers as needed for youth and adult programs and performances.

,,_	• Assures safe working conditions for employees through training programs as required by State
and Federal Agencies.
· Supervises and conducts the registering of program participants; collects fees and maintains fmancial records for each program; process payments to instructors; develops and distributes informational material about department programs and activities that are advertised through schools, newsletters, the radio and the web.
· Serves as staff to the Board of Parlcs & Recreation; attends an board meetings. prepares reports for meetings; promotes interest and support for departmental programs and services.
· Develops department policies and procedures and assigns. trains and supervises staff.Consults with the Board of Parks & Recreation (First Selectman and Human Resource consultant when necessary) on such personnel actions such as hiring, tennination, and discipline and obtains approval from the board for such personnel actions.
· Assists Board of Parlcs & Recreation in the development of the department budgets and is responsible for monitoring department budget and reporting concerns.
· Submits oral and written reports to Town officials as needed.
· May serve on regional boards.

Other £unctions:

· Performs similar or related worlc as required, directed or as situation dictates.
· Continued professional development; membership in Connecticut Recreation and Parks
Association attends conferences and other training classes and seminars as necessary.
· Assists other departments, offices or staff as needed to promote a team effort to serve the public

Minimum  Required Oua)lfications:

Education, Training and Experience:
Bachelor's Degree and/or relevant life experience and interest in Parlcs & Recreation. Special Requirements:
Valid Motor Vehicle License and CPR/First Aid Certified. Lifeguard certification required and
familiarity with beachfront management is beneficial.

Knowledge, Ability and Skill:





....--...

Knowledge: Thorough knowledge of the principles and practices of recreation programming, municipal recreation administration, and some knowledge of field and beachfront maintenance; knowledge of recreation, sports and social activities as are usual in a public recreation program; knowledge of and ability to coordinate the programming, operation and the request for

.-	maintenance  of  indoor and outdoor facilities;  knowledge of social  trends and  indicators and their
impact on recreational policy. Must possess knowledge of computer applications appropriate for
an office; knowledge of municipal recreation budgeting, ability to design and post social media content; ability to draft a press release announcing recreational events, activities and lessons the Town of Sharon may offer.

Ability: Ability to develop short-term and long-range comprehensive plans for programs, including the implementation of programs. Ability to deal effectively with town staff and officials, youth, the public and the media; ability to handle multiple projects and programs at one time; ability to assign, train, and supervise programs, instruct volunteer and camp staff; ability to prepare and administer an annual operating budget.

Skill: Must have excellent verbal and written communication  skills.  Must  be  able  to  establish effective working relationships with various groups and be able to train staff and supeivise in an effective professional manner.

Physical and Mental Requirements:

Work Environment


	
	None
	Under 1/3
	1/3 to 2/3
	Over 2/3

	Outdoor Weather Conditions
	
	
	X
	

	Work in high, precarious places
	X
	
	
	

	Work with toxic or caustic chemical
	X
	
	
	

	Work with fumes or aidlome particles
	X
	
	
	

	Non weather related - extreme heat/cold
	X
	
	
	

	Work near moving mechanica I parts
	
	X
	
	

	Risk of electrical shock
	X
	
	
	

	Vibration
	
	X
	
	

	Other-Driving
	
	X
	
	

	Other-Descnbe
	
	
	
	



 (
None
Under 1/3
1/3 to 2/3
Over 2/3
Standing
X
Walking
X
Sitting
X
)Physical Activity



-·

 (
Talking 
& 
Hearing
X
Using hands/fmgers to ha ndle
/
feel
X
Climbing orbalancing
X
Stooping, kneeling, crouching, crawling
X
Reaching with hands and 
anns
-
X
Tasting or smelling
X
Bending
,
 
pu11ing,
 
 
pushing
-
-
·
 
-
 
--
 
.
-
· 
-
· 
-
X
Other-Describe
)....----.









 (
None
Under 
1/3
1/3 
to 
2/3
Over 
2/3
Up to 
10 
pounds
X
Up to 25 pounds
X
Up to 
50 
pounds
X
Up to 7
5 
pounds
X
Up to 100 pounds
X
Over l 00_pounds
X
)Lifting Requirements








-


Noise Levels

	
	None
	Under 1/3
	1/3 to 2/3
	Over 2/3

	Very Quiet (forest, isolation booth)
	X
	
	
	

	Quiet (library, private office)
	
	X
	
	

	Moderate noise (computer, light traffic)
	
	
	X
	

	Loud Noise (heavy equipment/traffic)
	X
	
	
	

	Very Loud Gack hammer worlc)
	X
	
	
	



Vis::ion requirement,;i
_X_	Close vision (ie. clear vision at 20 inches or less)
_X_	Distance vision (i.e. clear vision at 20 feet or more)
_X_	Color vision (i.e. ability to identify and distinguish colors)
_X_	Peripheral vision (ie. ability to observe an area that can be seen up and down or left and right while the eyes are fixed on a given point)
_ X_	Depth perception (ie. three dimensional vision, ability to judge distances and
spa tia I relationships)
No special vision requirements

.-

(This job description doesnot constitute an employment agreement between the employer and employee. It is used as a guide for personnel actionsand is subject to change by the employer as the needsof the employer and requirements of the job change.)




Adopted December 9, 2025 Sharon Board of Selectmen












-





...-...

'­
TOWN OF SHARON, CT
APPLICATION FOREMPWYMENT
The Town of Sharon, CT is an equal opportunity employer, dedicated to a policy of non-discrimination in employment on any basis including race, color, age, sex, religion, handicap or national origin.

	LastName
	FirstName
	Middle
	Date

	Street Address
	HomePhone

	
	Cell Phone

	City	State	Zip
	Business Phone

	How Long At This Address?
	Social Security #



EMPLOYMENT DESIRED


	Position:
	Date You Can Start:
	Salary Desired:

	Are You Employed Now? YD N	CJ
If so. may we inouire of vour oresent employer?
	
y
	ON
	
17
	

	Are you legally eligible for employment in the United States?	YON	D
(Proof of citizenship or immigration status will be required upon employment)

	Special training or skills Oanguages, machine operations, etc.):

	What licenses or certifications do you have relating to your work area?



EDUCATION


	Name of School
	Location
	Course of Study
	Did You
Graduate?
	Yearof
Graduation

	College
	
	
	
	
	

	High School
	
	
	
	
	

	Elementary
	
	
	
	
	

	Other
	
	
	
	
	



List Below your last four (4) employers, starting with the last or current onefirst
1.
	Company Name
	Telephone

	Address
	When Employed

	
	From:

	
	To:

	Name of Supervisor
	HourlyPay

	
	Start:

	
	Last:

	Job Title and Description ofWork:
	Reason for Leaving:


2.

	Company Name
	Telephone

	Address
	When Employed

	
	From:

	
	To:

	Name of Supervisor
	HourlyPay

	
	Start:

	
	Last:

	Job Title and Description of Work:
	Reason for Leaving:


3.

	Company Name
	Telephone

	Address
	When Employed

	
	ProDl:

	
	To:

	Name of Supervisor
	Hourly Pay

	
	Start:

	
	Last:

	Job Title and Description of Work:
	R.cason for La ni.ng;



4.

	Company Name
	Telephone

	Address
	When Employed.

	
	From:

	
	To:

	Name ofSupervisor
	Hourly Pay

	
	Start:

	
	Last:

	Job Title and Description of Work:
	Reason for Leaving:



 (
MEMBERSHIP IN PROFESSIONAL OR CIVIC ORGANIZATOINS
)
(Exclude those that may disclose your race, color, religion, or national origin.)

	

1.

	2.

	3.



REFERENCES

Please provide the name, address and telephone number of three (3) references who are not related to you and are not previous employers.

	
1.

	

-

	

3.




AUTHORIZATION


I authorize investigation on all statements contained int his application. I understand that misrepresentation of infonnation requested is cause for dismissal. Further, I understand and agree that my employment is for no definite period and may, regardless of the date of payment of my wages and salary, be terminated at any time without cause and without any previous notice.


Date: 	_


Signature: 	_



I   AEMERGENCY,  PLEASE  NOTIFY




	Name:

	Address:

	Home Telephone:

	Cell Phone:























March2021
